
Department of T r a n s p o r t a t i o n  
Div is inn  of Ilir,lrimvs - Pre-Construct ion Sec t ion  
Off i c e  of Ri~lit-nf-l\my 
At l an ta ,  Ccorpin 

7. ACTION REQUESTED 
m- -WZ* 

ESTABLISH DISPOSITI9N S IAFIDARD. 0 RECORD WILL CONTINUE TO ACCUMIJLATE. 
DISPOSE OF PRESENT ACCUMULATIONS; 

rrmarw cj NO FURTHER ACCUMULATION ANTICIPATED. -.-- -- 
8. Earliest & Latest Dales of Series 

I~SO-TO Date Riglit-of-k!av P lan  Fjle 

9. Exact Series Title 

.O. What is the function of the office in which this record series i s  created The Div i s ion  o f  ilij$iways is r r s p o n s i h l c  
f o r  tlic plnnniny,, l o c a t f o n ,  d c s i y n ,  c o n s t r u c t i o n  and maintenance of a l l  roads  and hrtdpcli ffnnnce 
by Federal-Aid, State-Aid o r  Au thor i ty  funds. 
e n t i r e l y  through local funding are des igned ,  cons t ruc t ed  and maintained wi thou t  t h e  s u p e r v i s i o n  
or perticipntion of t h e  Div i s ion .  

The Div i s ion  of IIighways is d iv ided  i n t o  f o u r  s e c t i o n s :  the Prc-Construct ion S e c t i o n ,  which dc- 
ternines p r o j e c t  l o c a t i o n  through aerial photography and napping, desirma tlic b r i d c e s  and roads  
involved,  and o b t a i n s  t h e  riplit-of-wav necessary; t h e  Cons t ruc t ion  S e c t i o n ,  wliicli conducts  tlic 
tests of s o i l  and m a t e r i a l s  involved ,  o v e r s c e s  c o n s t r u c t i o n  and a s s u r e s  q u a l i t y  c o n t r o l  and su- 
pervises t h e  seven D i s t r i c t  O f f i c e s  throughout t h e  S t a t e ;  t h e  Opera t ions  S e c t i o n ,  which i s s u e s  
permi ts  and en fo rces  r e g u l a t i o n s  governinp. o v c n m i c h t  and o v e r s i z e  v c h i c l e s ,  desirn improvements 
i n ' v e h i c u l a r  and p e d e s t r i a n  t r a f f i c  controls, e f f e c t s  t h e  r e l o c a t i o n  of u t i l i t i e s  ex i s t inp .  on 
p r o j e c t  rifiht-of-ways. a d m i n i s t e r s  State-Aid, and ma in ta ins  t h e  q u a l i t y  of highways; and t h c  
Federal  Liason S e c t i o n ,  which works to  o h t a i n  Fede ra l  funds  and' c x p e d i t e  compliance wi th  Fede ra l  
Higliwav Adminis t ra t ion  requi rements  on Federal-hid p r o j e c t s .  

11. This file contains the following documents (include form humben and titles, If ani, and file afnnmerhent): 

Only t h o s e  county roads  and c i t y  streets f inanccd  

Documents r c l a t i n p .  t o  t h e  a c q u i s i t i o n  of rights-of-way f o r  highways. 

Included are right-of-way maps. 

The f i l e  is arranged numer ica l ly  by p r o j e c t  number. 1 

ATTACH SAMPLES OF THE FILE 
* .  



.4. I s  there a dtiplication of lhis srrics in encrlher office or agency? I W  

16. b e t  the wries rotittiin clas5ified itiforrti.iliiiii r(.t(\tiiitip sccurily tiaiid:inR? 

7. Does the scries iiiiti.ile, ,rmc!nd or l ~ * r r i t i t r . ~ l ~ !  a~ency pnlicies and prt,cetlure;? 

8. Could the function bc performcd iI tltc lili:s #ere lusl or destroyed? 

9. Is the scries (or major ~mortioii of It) ragu'.lriv t i i t  t~Ailtticd? I f  yes, why? 

!O. Does the record sciies provide data as input to an EDP file? 

'1. Does lhe reccul scrtcs contaiir tlocumcnl.ilioi1 oroduced as EDP printout? 

'2. Has the Federal Gnvcrnrnetit issued itrstructions governing retention/disposition c 

!3. Will there hc a nerd lot lliew i r c i i r t l ~  10. IS yc*ais from now? If ycs, what? 

1 1  

I XI 

X I  

I XI 

I X I  

I XJ 

1 X I  

1 xl  

1 1  

I 1  

!(. REQUIREMENTS. Tlir fnllowtng rpqllirar 1110 files to be kept p e ~ a n ~ n t l $ @ ~ & ~  

8. [ J STATE b. I ] S l . 4 l U l t  OF C. [ ] AUDIT d. [ ] FEDERAL e. [ XI ADMINISTRATIVE f. [ ] HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law. Slalute, or other reason for the retention requirement) 

- 
5. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 

-[ ] C4LENDAR YEAR [ J FISCAL YEAR -[ 1 Other Completion of right-of-way then: 

( 1 Hold in the current files area month(?)/ year(s): of title. 
[ J Transfer to ( 1 Slalr Records Center [ 1 Local Holding Area; hold . .. . ..... yeads): 
[ J Destroy. 

[ 
[ 
[ X  ] Other: (Specify) 

acquisition and certification 

1 Transfer to Slalc Archives for pvrniancnt retention. 
1 Destroy irnitiedialcly afler ciit 011. 

Record Copy (District Offices): hold in current files area permanently. 

Re€erence Copy (General Off ice) : &'@~&e~&&ree-w&4 obsolete, superseded, 
or no longer needed for reference. 

Ilndlcalf! briefly raliorialc for recommendations abovelor write additional remarks): 



Rig11 t -0 f -Way-Plan Fil. 

Explanat ion of Yes Answers t o  Ques t ions  14-23 

13. 6 14. The record  copy is maintained a t  t h e  d i s t r i c t  o f f i c e s .  C e p i q c o p i e s  
are f i l e d  a t  t h e  General Off ice .  

FHWA Pol icy  and Procedure Memorandum 30-9 states t h a t  right-of-way 
p lans  must be r e t a i n e d  t h r e e  y e a r s  a f t e r  f i n a l  Fede ra l  payment of t h e  
p ro jec t .  

The series must be r e t a i n e d  permanently t o  p r o t e c t  t h e  S t a t e ' s  r ight-of-  
Way. 

22. 

23. 


